Reclassification Questionnaire



       GRADUATE ADVISOR

Employee Name        Date Completed      
Department Name       Dept Code     
Current Title Code      Current Payroll Title      
Name of person filling out questionnaire 
 FORMCHECKBOX 
 Same as above







 FORMCHECKBOX 
 Supervisor      






 FORMCHECKBOX 
 MSO/Other      

If this questionnaire has been completed by the Employee… 

Check here if the Supervisor has reviewed this document and supports the content:     FORMCHECKBOX 

How to complete this questionnaire

The below questions will help the Compensation Analyst determine the appropriate classification for your job.  Please complete the questions to the best of your ability.  Contact the Compensation Analyst for your department if you have any questions.

1.
Number of graduate students (regular and active non-regular)
     
2    Number of graduate courses
     



3.
Number of degree programs, specializations and emphases
     


4.
Number of graduate applications processed
     
5.   Number of graduate student admits
     
6.   Number of graduate students newly enrolled
     


7. Number of teaching assistants
     


8. Number of career and limited appointment staff supervised
     


9. Number of ladder faculty in department
     


10. Percent of time spent as a Graduate Advisor
     %
11. Special circumstances or unique features of your job:
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