Reclassification Questionnaire


CONTRACT AND GRANTS OFFICER

Employee Name        Date Completed      
Department Name       Dept Code     
Current Title Code      Current Payroll Title      
Name of person filling out questionnaire 
 FORMCHECKBOX 
 Same as above







 FORMCHECKBOX 
 Supervisor      






 FORMCHECKBOX 
 Business Officer / MSO      






 FORMCHECKBOX 
 Other      
If this questionnaire has been completed by the Employee…

Check here if the Supervisor has reviewed this document and supports the content.    FORMCHECKBOX 

How to complete this questionnaire

The below questions will help the Compensation Analyst determine the appropriate classification for your job.  Please complete the questions to the best of your ability. Contact the Compensation Analyst for your department if you have any questions.

1. Total number of Academic Personnel (ladder faculty,

researchers, post docs, visiting scholars) in your department
     
2. 
How many of these are joint appointments?

     
3. 
Number of Graduate Students

     
4. 
Number of Undergraduate Students

     
5. 
Total staff supervised (FTE)

     
6. 
Number of proposals submitted by your department

     
7. 
Number of agencies you submit proposals to

     
8. 
Number of new extramural awards your department received
     
9. 
What is the dollar value of these extramural awards?
$
     
10. What is the total dollar value of all awards administered?
$
     
11.
Number of Principal Investigators in your department

     
12. Number of other projects/programs administered


     
13. Amount of your base budget
$
     
14. Number of off-site locations that you coordinate


     
15. Total space administered in your department


      square feet
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